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Health and Safety of Pupils on Educational Visits

Context: Psalm 121

(Ref: Health and Safety of Pupils on Educational Visits)

(revised December 2009)

At Bethany School we believe pupils can derive a great deal of educational benefit from taking part in a school visit. We encourage staff to consider including off-site experiences in their curriculum planning and we understand our duty to ensure the safety of staff and pupils during educational visits.

In making any arrangements we aim to act as any reasonably prudent parent would do in the same circumstances.

Any member of staff planning an educational visit is asked to refer to the DCSF 'a good practice guide' held in the Policy Folder in the school office and the Visit’s Timeline (Appendix B).

Arranging an Off-Site Activity
1. Before a visit is arranged the Head Teacher's agreement must be obtained.

    This is usually done at a staff meeting. 

2. The teacher should carry out a risk assessment based on the following 

     considerations.

· What are the hazards?

· Who might be affected by them?

· What measures need to be in place to reduce risks to an acceptable level?

· Can I put appropriate safety measures in place?

· What steps will be taken in an emergency?

A copy of the Risk Assessment Form should be placed in the Forms Folder.

3. Parents must be informed in writing of the main details of the visit and a

    signed consent form should be obtained.

4. The teacher should give careful thought to:

· transport arrangements

· supervision

· emergency procedures

· preparing the pupils for the visit

A single Risk Assessment Form (Appendix A) is required for regular off-site activities e.g. P.E. lessons and library visits.

We hope that parents are glad that teachers are willing to plan experiences for their children that are not available in the classroom. Health and safety issues can be daunting and we hope that parents will trust and support the teachers to always put the welfare of the children first and exercise wise, professional and local judgement.

Prayer is a powerful tool in every aspect of our lives and we ask that every school event, and in particular educational visits, are the subject of fervent prayer.

Psalm 121:5-6

The LORD watches over you – the LORD is your shade at your right hand;

the sun will not harm you by day, nor the moon by night.
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 Risk Assessment Form (Appendix A)



 Place to be visited:                                                                           Date of Visit:

 Activity / Situation / Hazard (inc insurance checks)
People at risk


Action Required









































































Visits Timeline (Appendix B)

Start of term
A trip or visit needs to be planned at the beginning of the relevant term and put into the Termly Planner and the  diary by the second staff meeting of the term. At this stage an initial letter should be sent to parents so that the date can be noted and approximate cost budgeted for.

Two weeks before the visit
A letter should be sent to parents with details of the visit and a permission slip for them to sign.

One week before visit
A Bethany School Risk Assessment Form should be completed, signed by the teacher, checked and signed by SMT and placed in the Risk Assessment folder. If a Risk Assessment form is provided by the centre to be visited then it should be attached to the Bethany School Risk Assessment Form.

(see “health and safety of pupils on educational visits” document for details of what to include). 

All travel details should be finalised including checks that vehicles and named drivers are appropriately insured.

Day of the visit
Pupil Personal Detail forms and permission slips should be taken on the visit. Make

sure that a contact mobile number has been left in school. Take the school mobile telephone
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