 Christian Family Schools Ltd.

Emmaus

School
For children aged 4 – 16

Fire Safety Policy (draft)

FIRE SAFETY – EMMAUS SCHOOL 

To reduce the potentially catastrophic risk of fire, all sources of heat with the potential to cause fire e.g. cookers, heaters etc. ; All staff so as not to inadvertently come into contact with combustible materials will carefully monitor all the areas they are working in.

Fire Safety Education will be a feature of our curriculum provision. 

We shall draw upon the expertise of the Fire Service in that provision.

In the logbook we will record:

· Fire Drills undertaken

· Fire alarm maintenance

· Fire Extinguisher maintenance

· Fire Officer visits

· Details of staff and regular parents (involved with education) having undertaken ANNUAL fire safety training

One practice will take place each term. Forewarning will be given that drills will take place, but not when.

The logbook will be the responsibility of the Head Teacher to be kept up to date.

An ANNUAL HEALTH & SAFETY INSPECTION will be carried out by the Head Teacher and one other trained in this aspect and will be done two months prior to the new financial year starting, or one month before the business plan for the next year is due to be completed.

· All fire procedure notices are in place

· Fire exit signs are clearly posted

· Fire extinguishers and blankets are readily available and ready for use

· Corridors and doorways are clear from obstruction

· All door closers are operating effectively

· A MINIMUM of one fire practice has been undertaken and recorded

· Teachers will ensure that fire exits are easily opened and free from obstruction outside.

That all staff are aware of their responsibilities in the event of a fire drill / evacuation taking place undertake a nominal role and also ensure the safety of pupils / staff and visitors along the roadside.

 N.B. ALL materials used for repair / maintenance and decoration of the premises will be approved by the Fire Service Department

1. The Fire Precautions log book is kept in the ……………
Fire Compartmentation

The School whilst only being one room within a larger building, the building is made up of 5 x 1 hour fire resisting compartments.

These compartment areas cover: -

1.Entrance hall & toilet facilities

2.Main meeting room, 

3.office

4.Secondary meeting room (used by Emmaus)



5.kitchen facilities.

Each main compartment is then divided into ½ hour sub – compartments and fire hazard rooms

Fire hazard rooms are either protected by:

a) ½ hour fire resisting walls, doors and ceilings

OR/AND

b) Are provided with automatic smoke detectors connected to the fire alarm system

Fire compartments are designed to restrict smoke and fire spread and to reduce travel distances to places of safety

ON NO ACCOUNT SHOULD THE

FIRE DOORS BE WEDGED OPEN

OR OBSTUCTED

Insert picture

FIRE ALARM

The school is provided with an electrical fire alarm system with “break glass” call points, sounders and automatic smoke and heat detectors

Breaking the glass at a call point or the detection of smoke or heat by an automatic detector will set off the alarm.

PROCEDURES WHEN THE FIRE ALARM SOUNDS

All members of staff within the school not directly involved with teaching should proceed to the appropriate fire control assembly point (Fire exit doors).

Information as to the type of fire and the location should be available from the person discovering the fire, or by the teacher working at the time.

All new activities / teaching should stop and no new visitors should be allowed into the school/ building until the ALL CLEAR has been given by the Fire Service representative.

It will be the responsibility of the teacher to ascertain whether there is a need to evacuate the building.

EVACUATION ROUTES

Dependant upon where the fire is located, the following routes should be taken (After first assessing the situation)

1. If the fire is located at the front of the building, then the BACK Fire Exits should be used.

2. If the fire is at the back of the building then either the BACK Fire Exits (if safe to do so) or the SIDE (through the kitchen area) or the LOWER SIDE Fire Exit

3. If the fire is in the office area, then the LOWER SIDE or FRONT Fire Exits should be used.

ESSENTIAL SERVICES

LIGHTING

Whilst a relatively low risk of mains failure, hand torches MUST be available, these should be readily accessible, and be tested on a regular basis.

HIGH RISK AREAS

Corridors and doors MUST be clear of combustible materials and obstacles AT ALL times.

ELECTRICAL

Anything on top televisions and audio – visual aids is a potential hazard for example books, vases of flowers etc.

Never leave electrical equipment plugged in when not in use, ALL electrical items (with the exception of fridges etc.) MUST be switched off as the building is vacated.

Never store anything too close to lights in storage areas. There should be at least 0.8m space between lights and storage.

FIRE ALARM SYSTEMS & FIRE FIGHTING EQUIPMENT
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To be completed prior to “leasing “ the building / classroom, once information re alarms / extinguishers is known.

FIRE PROCEDURE ON DISCOVERING OR SUSPECTING A FIRE

Break glass in nearest fire alarm call point

Dial 999

Information in the form of the type of fire and location should be available from either the person discovering the fire, or the Head Teacher

Close all doors and windows to contain smoke and fire

Evacuate all within the building

Attack fire with appropriate fire fighting equipment ONLY if safe to do so!

Head Teacher / Teacher to await the Fire Brigade and advise



ON HEARING THE FIRE ALARM

Head Teacher to go to Fire Assembly point and organise evacuation of all within the building

Teacher to organise his / her class to prepare for evacuation

Staff / Parents not directly involved with the pupils, to report to the assembly point and await instructions from Head Teacher

Perform a head count and secure safety of the pupils by the road 



ON EVACUATION – PREVENT PERSONS ENTERING THE BUILDING

POST FIRE ALARM

When suitable, complete an incident form for reporting to the Governors

Head Teacher & governor (with advice from Fire Brigade & Qualified Builder) to assess the damage & impact of the damage, and arrange alternative accommodation, whilst awaiting repairs etc.

Remember that whilst the Fire Brigade may be sympathetic towards false alarms, there is normally a charge for false alarm call outs!

HOWEVER ONE SHOULD ALWAYS ERR ON THE SIDE OF SAFETY AND CALL THE FIRE BRIGADE.

THIS PAGE TO SHOW TYPES OF FIRE FIGHTING EQUIPMENT AVAILABLE FOR USE WITHIN THE SCHOOL 

THINGS WE NEED TO BE AWARE OF .

· Ensure that all regular users of the building are aware of their legal fire safety responsibilities under the Fire Precautions Act 1971

· Ensure that staff have been trained in fire safety by a competent person

· Ensure that we have full and up to date fire safety records readily available, Section 6 of the Fire Precautions Act require that records of the fire safety training must be kept and show:-

1. Date of Fire Safety Training

2. Duration of Fire Safety Training

3. Location of Fire Safety Training

4. Who attended Fire Safety Training

5. Who delivered Fire Safety Training

· Ensure that a Fire Risk Assessment is undertaken, a minimum of once per year

Whilst the following is a requirement, there are different levels of responsibility dependant upon who owns the building.

Some of the following will be for the future, when we have our own building, some will still be expected of us as “tenants” Some we will find out from the owner of the building, some from advice from the fire brigade. 

Once the building is used / leased as a “school”, then additional requirements may be enforced.
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